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General Guidelines 

 Enter data as soon as possible – enrollment, preparatory/exploratory designation, completion of program, 
credentials, industry certificates, O*Nets earned, termination status, etc. 

 Print appropriate reports as soon as data is finalized. 

 Verify reports. 

 Maintain a file of reports printed as soon as data is verified. 

 School year refers to the school year for which you have complete data. 

 The attached document includes screen shots and reports samples. 

 If you have questions, please free to contact Wayne King at 502-564-5001 or WayneC.King@ky.gov. 
 

Instructions by Standard 
 

 
 

Standard 

Month 
Data 

Available 

 
 

Report 

Directions 
(See Sample Reports and 

Screen Shots) 

Guideline for Meeting 
Program Assessment 

Standard 

 
 
3-1A 
     B 
     C 
     D 
 

Mid 
September 
of current 
school 
year for 
previous 
school 
year 

Perkins 4 Performance 
Measures 
1S1K (Reading) 
1S3K (Science) 
1S2K (Math) 
1S4K (On-Demand) 
 

Report Criteria: 

 School 

 School Year 

 Report Scope:  KY State 

 Select Performance Measure 
(Print one at a time.) 

Selected Fields: 

 Program 

Current Year 
Percentages Exceeds 
Previous Year 
Percentage 
 
Crt.Year(%)>Prev.Year(%) 

3-2E Mid 
September 
of current 
school 
year for 
previous 
school 
years 

KOSSA Results - Skill 
Standards Test Result 
Report 
2 reports – one for 
each of the past two 
school years 

Report Criteria: 

 School 

 School Year 

 Duplicates 

 All Programs 
Selected Fields (in this order): 

 Program 

 Test Name 

Use Total Column 
Program passage rate 
for current year 
exceeds passage rate 
for previous year. 

OR 
Program passage rate 
for current year is at 
least 5% above the 
state average for the 
program area. 

3-2F October 1 
of current 
year for 
previous 
two school 
years 

Program Assessment 
Credentials Earned 
Report -  
2 reports – one for 
each of the past two 
school years if Options 
1 or 2 in the right hand 
column are used to 
meet this standard. 
 
Detailed reports are 
needed if Option 3 in 
the right hand column 
is used to meet this 
standard. 

Report Criteria: 

 School 

 School Year 

 Duplicates 

 All Programs 

 Education Level:  11th and 
12th 

 Selected Fields: 

 Program 

1.  At least 90% of 
students received a 
certificate. 

OR 
2.  Completion rate for 
current year exceeds 
completion rate for 
previous year. 

OR 
3.  Number of students 
receiving certificates is 
higher for most current 
year. 
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6  Perkins 4 Performance 
Measures (8 total 
reports) 

 Perkins reports in 
6A-F are based on 
preparatory seniors 
only. 

 Federal Reports 

Report Criteria: 

 School 

 School Year 

 Report Scope:  Federal 

 Performance Measure 
Selected Fields: 
Program 

 “Met Goal” column 
defines “Met” or 
“Not Met” 

6A - E October 1 
of current 
school 
year for 
previous 
school 
year 

1S1 (Reading – 
Federal) 
1S2 (Math – Federal) 
2S1 (Technical 
Attainment) 
3S1 (Completion) 
4S1 (Graduation) 
(5 reports) 

  

6F October 1 
for most 
recent 
data for 
school 
year 

5S1 (Placement)   

6G - H October 1 
for most 
recent 
data for 
school 
year 

6S1 (Non-trads) 
6S2 (Non-trad 
Completion) 
(2 reports) 

 (Programs not listed on the 
report are typically gender 
neutral; give the program credit) 

 

14-1 October 1 
for 
previous 
school 
year 

Enrollment 
Previous school year 

Report Criteria: 

 School 

 School Year 

 Non-Duplicates 

 All Programs 

 Student Objective:  
Preparatory 

 Education Level:  12th  
Selected Fields: 

 Program 

Based on the number 
of unduplicated, 12th 
grade, preparatory 
students, 25% of 
students in grades 9-
12 had a work-based 
learning experience 
during the same school 
year. 
Students must have 
WBL experience 
during the same year 
for which the 
enrollment is printed. 

16E October 1 Enrollment 
2  reports - Previous 
and current school 
years 
NOTE: 
KY Tech school can 
use the web enrollment 
reports,  

Report Criteria: 

 School 

 School Year 

 Duplicates 

 All Programs 

 All Students (default) 
Selected Fields: 

 Program 

16E will be met by: 

 STR >12.5 
OR 

 PIP identifies 
activities needed to 
increase 
enrollment. 
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