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Education and Workforce Development Cabinet

Office of Career and Technical Education

Kentucky Tech Curriculum Revision Approval Process

All additions, deletions, or corrections to the Kentucky Tech curriculum must be made through the Curriculum Revision Approval Process.  A written request including a detailed description of the change(s), an appropriate justification, the signature of the program teacher, and the signature of the school principal should be submitted to the appropriate curriculum consultant in the Office of Career and Technical Education in Frankfort.  This routing form should be attached to the front of the written request for circulation through the approval process.  Approved curriculum changes will be effective the fall semester following final approval.

	School:  
	
	Program Area: 
	

	Check the appropriate box: 
	
	Statewide Curriculum Change
	
	Local Curriculum Change


	Procedure
	Signature
	Date

	The written request with appropriate justification is submitted.  


	Principal/Teacher


	

	The written request with appropriate justification is received.

The request includes signatures of the program teacher and principal.


	Curriculum Consultant
	

	The written request is reviewed and modifications suggested as needed.
	Curriculum Consultant


	

	
	
	Modification requested
	

	
	
	No modification needed
	

	If approved, the request is forwarded to the curriculum committee chair.  
	Curriculum Consultant 
	Date Forwarded

	
	
	Approved
	
	Disapproved
	

	The curriculum committee chair relays the written request to the curriculum committee members for review.


	Curriculum Committee Chair
	

	The final decision of the committee is returned to the curriculum consultant by the chair.


	Curriculum Committee Chair
	Date Received

	The final decision is approved or disapproved.

Approved requests are forwarded to the curriculum Branch Manager and secretary.
	Curriculum Consultant
	

	
	
	Approved
	
	Disapproved
	

	The Branch Manager notifies the Division Director of the changes for approval.


	Branch Manager

Division Director


	

	The curriculum consultant notifies ATC principals of the changes.


	Curriculum Consultant
	

	The curriculum branch secretary inputs the suggested changes into the curriculum database and files the request.


	Curriculum Branch Secretary
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