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Education and Workforce Development Cabinet

Office of Career and Technical Education
INVOICE FOR OCTE ATC INSTRUCTORS 

Staff Exchange
For Special Payments
NAME:      _______________________________
SCHOOL:  _______________________________

Dates 







#Days @ $200
____________________




_____________

____________________




_____________

____________________




_____________





TOTAL
$
_____________
__________________________________________

Teacher Signature 



Date
__________________________________________

Principal Signature



Date 

SUBMIT TO PAYROLL OFFICER FOR PROCESSING
	PAYROLL INFORMATION – Staff Exchange

	Accounting Template:
	EDP685

	Activity
	2424

	Unit
	D003

	Location (Add)
	Specific to School


TRAVEL INFO:

Submit on regular travel voucher using Accounting Template EDP682 and add your school Location Code.  
EXTENDED EMPLOYMENT 

IF APPROVED AS EXTENDED EMPLOYMENT INSTEAD OF SPECIAL PAYMENT, SUBMIT ON TIMESHEET.  
Equal Education and Employment Opportunities M/F/D

OCTE

PPM

Summer of 2007; Rev:  07-03-08

Extended Employment


