Education and Workforce Development Cabinet

FY07 Equipment Purchase Request

M E M O R A N D U M

DATE:

TO:

John Marks, Executive Director



Office of Career and Technical Education

FROM:


SUBJECT:
Equipment Purchase Request – (NEW or REPLACEMENT)


Accounting Template:              Unit:           Location:
Total Cost:  

Program: 

******************************************************************************

Item




Number Requested

Cost (each)










Total Cost

Detailed Justification:

(Be as specific as possible in your justification.  I must be able to explain your request to the Commissioner, should any questions arise.)
OCTE

PPM

Rev:  07-08-08

Finance-Equipment Request


