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Education and Workforce Development Cabinet

Office of Career and Technical Education

Financial Management
Student Organizations – Cash Disbursements

	School:
	
	Organization:
	
	School Year:
	


	Item #
	Date Check Written
	Check #
	Vendor/Description
	Check Amount
	Date Check Cleared Bank
	Invoice Agrees with Canceled Check?
	Check # & Date Written on Invoice?
	Signed by Authorized Signers?
	Purchased Had Prior Approval in Minutes?

	
	Yes
	No
	Yes
	No
	Yes
	No
	Yes
	No

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


Comments:
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