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Education and Workforce Development Cabinet

Office of Career and Technical Education

Grievance – Student Formal Appeal 

(Or Parent /Guardian of a Minor Student)

	School:
	
	Program:
	


	Complainant’s Name:
	
	Date of Alleged Violation:
	

	I do not accept the response to:
	Step (1)
	
	Step (2)
	
	Step (3)
	


	For the following reasons:

	

	

	

	

	

	

	


This appeal has all prior written information and responses attached.

	Complainant’s Signature:
	

	Date Appeal Filed:
	


	Received by:
	
	Date:
	

	
	EEO Grievance Counselor 
	
	Bldg. Administrator 
	
	EEO Coordinator Frankfort


	Step (1)
	File formal grievance in writing with 15 days of alleged cause
	- Total 15 School Days

	
	5 School days for EEO/Grievance Counselor’s response
	- Total 20 School Days

	Step (2)
	File an appeal within 5 school days
	- Total of 25 School Days

	
	5 School days for Building Administrator to respond
	- Total of 30 School Days

	Step (3)
	File an appeal with 5 school days
	- Total of 35 School Days

	
	20 working days for EEO Coordinator, Office of Career and Technical Education, Frankfort, KY to respond 
	- Total of 55 School Days

	Step (4)
	File an appeal within 180 days, or within 60 days of last action, to OCR, Philadelphia, PA at any time in the process (Only for Title IX, Title VI, and Section 504 grievances)
	


Note:  for ADA, an appeal would be filed with the US Justice Department, Washington, DC within 180 days of alleged discrimination.
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