(Rev. 11/08)  

NETWORK/EMAIL REQUEST FORM

Date of Request:      
Start Date: 
Office:   FORMCHECKBOX 
OFB       FORMCHECKBOX 
OCTE       FORMCHECKBOX 
OET       FORMCHECKBOX 
OVR       FORMCHECKBOX 
Sec. Office
	 FORMCHECKBOX 
  New User
	 FORMCHECKBOX 
  Change name, phone, or address

	 FORMCHECKBOX 
  Delete User
	 FORMCHECKBOX 
  Transfer to another office or agency


OCTE staff:   FORMCHECKBOX 
Instructor 

 FORMCHECKBOX 
Secretary 
 FORMCHECKBOX 
Principal


School or Office Name:
     
	 FORMCHECKBOX 
  Create NT Account  
	 FORMCHECKBOX 
  Delete NT Account       

	 FORMCHECKBOX 
  Create MAIL Account
	 FORMCHECKBOX 
  Delete MAIL Account

	 FORMCHECKBOX 
  Create Entrust Account
	 FORMCHECKBOX 
  Delete Entrust Account


	 FORMCHECKBOX 
  Create VPN Account
	 FORMCHECKBOX 
  Delete VPN Account

	 FORMCHECKBOX 
  Create RAS Account
	 FORMCHECKBOX 
  Delete RAS Account

	 FORMCHECKBOX 
  Create eMARS Account
	 FORMCHECKBOX 
  Delete eMARS Account

	 FORMCHECKBOX 
  Create Crystal Account
	 FORMCHECKBOX 
  Delete Crystal Account

	OET Staff Administering UI Program

	 FORMCHECKBOX 
  Add REF_COM Read 
	 FORMCHECKBOX 
  Delete REF_COM Read

	 FORMCHECKBOX 
  Add REF_COM Modify (restricted to UI Commission and UI Appeals) 
	 FORMCHECKBOX 
  Delete REF_COM Modify 

	UI Tax Staff

	 FORMCHECKBOX 
  Add KFACTS
	 FORMCHECKBOX 
  Delete KFACTS

	UI Benefits Staff

	 FORMCHECKBOX 
  Add BARTS
	 FORMCHECKBOX 
  Delete BARTS



Full Name, Including MI:
     

Address:
     

(Include City/ST/Zip)
     

Phone:
     

Supervisor:
     

User is replacing:
     
If a user is being replaced or deleted, please indicate what should be done with their email account and user folder:      
User will be using this PC: Model         Serial        Tag #              or New PC is being ordered  FORMCHECKBOX 


