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Education and Workforce Development Cabinet

Office of Career and Technical Education

Request for New Program - Checklist

Instructions:  Submit the cover sheet and the following information.

	(
	A.  Scope of Program

	
	
1.  Description

	
	· Name of Program

	
	· CIP Code

	
	· O*NET Code(s)

	
	· Certificate

	
	· High School Credits

	
	
2.  Course Listing

	
	· Kentucky TECH Curriculum O*NETs included in new program printed from the Curriculum Web Page and attached

	
	· List of proposed new courses, including course descriptions and task lists attached

	(
	B.  Justification

	
	
1.  Demand Data

	
	· Figures and source of data for projected local, state, and national demand for trained workers in the occupational area

	
	· Statements of support from employers, feeder school superintendent(s), high school principal(s), guidance counselor(s), government officials, and others

	
	· Letters of support from one or more KCTCS facilities offering advanced training in this field

	
	
2.  Supply Data

	
	· Source of potential students

	
	· Other training sites available in this field and their locations

	(
	C.  Implementation

	
	
1.  Facility

	
	· Space needed

	
	· Space location

	
	· List cost and description of modifications required to existing space

	
	
2.  Equipment

	
	· New equipment required, vendor name and address, and cost

	
	· Existing equipment that can be used, source, and value

	
	
3.  Personnel

	
	· Current personnel available

	
	· New staff required, qualifications, and salary

	
	· Resources

	
	· Anticipated cost (program operating budget), facility, equipment, personnel, and supplies

	
	· Funding sources

	
	D. Comments:  (Attach extra sheets, if necessary.)
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