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Education Cabinet

Office of Career and Technical Education

Student Organizations – Financial Compliance Checklist
	School:
	
	School Year:
	

	Organization:
	

	Audited by:
	
	Date:  
	


	Various Financial Compliance Questions
	YES
	NO

	Program of Work submitted to the Principal before October 1
	
	

	Program of Work forwarded to Business Manager by October 15th 
	
	

	Year End Report of Financial Activity prepared
	
	

	Treasurer’s Report kept
	
	

	Pre-numbered receipts accounted for
	
	

	List of delinquent and nonpaying or sponsored members kept
	
	

	List of club members and officers kept
	
	

	Students authorized to be check signers, noted in Minutes
	
	

	Checks signed by an advisor and authorized student
	
	

	Copy of signature card kept and updated at bank
	
	

	Minutes of each club meeting kept
	
	

	Club Bylaws maintained
	
	

	If concessions sold, did sold items conflict with private vendor contracts for the school
	
	


OTHER:  

Comments:  
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