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EDUCATION AND WORKFORCE DEVELOPMENT CABINET

Office of Career and Technical Education

Practicum Work Experience Training Plan Agreement

	School:
	
	School Year:
	


PRACTICUM STANDARDS:

Kentucky TECH follows Kentucky’s Wage and Hour Laws criteria set forth by KRS Chapter 337.

· The training, even though it includes actual operation of the facilities of the employer, is similar to that which would be given in a technical school.  
· The training is for the benefit of the student.
· The student does not displace regular employees, but works under their close observation.
· The employer who provides the training derives no immediate advantage from activities of the student, and on occasion, his operation may actually be impeded.
· The student is not necessarily entitled to a job at the conclusion of the training period.
· The employer and the student understand that the student is not entitled to wages for the time spent in training. 
The Student Agrees to:

· Be courteous and considerate of the employer, co-workers and others.

· Keep the employer’s interest in mind and to be punctual, dependable and loyal.

· Notify the employer and the coordinator as soon as possible if unable to go to work and/or school.

· Keep such records of work experience and wages earned as required by the school and to submit them on or before specified deadlines.

· Conform to the policies and regulations of the employer and the school.

· Maintain a satisfactory performance level on-the-job.

· Abide by the Training Plan Agreement developed by the teacher, coordinator and employer. 

The Coordinator, on Behalf of the School, Agrees to:
· Prepare, with the assistance of the training sponsor, a Training Plan Agreement.

· Revise the Training Plan Agreement as needed to improve the student’s work experience.

· Visit the student on the job on a regular basis to determine instructional needs and to insure that the student receives job training and supervision as well as variety of job experiences.

· Recognize that much of the information gathered at the company is confidential.

· Make provisions for the student to receive prior to concurrent related instruction on a regularly scheduled basis as outlined in the Training Plan Agreement. 

The Parent or Guardian Agrees To:
· Accept responsibility for the student’s safety and conduct while traveling to and from school, place of employment and/or home.

· Support the concepts of the Cooperative Technical Education Course.

THE EMPLOYER AGREES TO:

· Take an active part in the training and supervision of the student while providing on-the-job instruction in accordance with the Training Plan Agreement.

· Assist the coordinator in evaluating the student’s performance on the job by completing the evaluation form when required.

· Provide close supervision by an experienced and qualified person and to avoid subjecting the student to unnecessary or unusual hazards.

· Notify the parent and the school immediately in case of accident, sickness or any other serious problems

· Permit and expect the coordinator to visit periodically to discuss the progress of the student and to observe him/her on the job.

· Give the same consideration to the student as given to other employees in regard to safety, health, general employment conditions and other regulations to the business.

· Comply with all regulations prohibiting discrimination on the basis of race, color, national origin, sex, disabilities, religion, marital status or age. 

If this agreement is for a paid Cooperative Technical Education placement the employer certified that this student is covered by Worker’s Compensation Insurance and that the policy is now in force and registered with the Department of Workers Claims in Frankfort, KY as prescribed by law (KRS 324.630) (or with the appropriate agency if outside of Kentucky.)

	Signatures
	Date
	Signatures
	Date

	Employer:
	
	
	Co-op Coordinator: 
	
	

	Principal:
	
	
	
	
	

	Student:
	
	
	Parent/Guardian: 
	
	


The Kentucky Office of Career and Technical Education complies with all federal regulations prohibiting discrimination

 on the basis of race, color, national origin, sex, disabilities, religion, mental status or age.
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