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Education and Workforce Development Cabinet

Office of Career and Technical Education

Policy and Procedures Manual

Introduction

A Work in Progress

Since changes and updates are frequently necessary, the Policy and Procedures Manual is a work in progress.  It is our goal to assure that updates are made as timely as possible; however, the update timelines may be affected by:

· Changes in laws and regulations moving through the legislative process

· Policy and procedure changes following the approval process

Information Links:

Occasionally, designated links between the individual sections, glossary and/or forms may fail.  This is affected by changes and upgrades in the state computer system.  Additionally web pages may change which will also affect the link.  Notification of problems/concerns with links should be e-mailed to Bill Denton or Deena Clark.
Accessibility – “M” Drive:

In an effort to assure that the Policy and Procedures Manual is available to all employees and that updates are available as made, we have established the digital format on the “M” drive of our computer system.  Constant access to the “M” drive can be affected by different factors, such as:

· When a local district updates their computer system, it may temporarily interrupt access to the school in that district

· Weather can also be a factor

Accessibility – OCTE Web Page – KY Tech Resource Page:

Complete copy of the Policy and Procedures Manual is available through the OCTE Web Page – KY Tech Resource Page.  As approved amendments are made on the “M” Drive, the same amendments are transferred to the Web Site.

Options:
When normal access is interrupted, please Contact: Bill Denton, Dan Luttrell or Deena Clark, in the Frankfort Office.  
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