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Education and Workforce Development Cabinet

Office of Career and Technical Education

SECTION 4 – FINANCIAL MANAGEMENT

Honorarium
When & How to use the Honorarium Pay Process:

· Within a calendar year, payment to a non-state employee cannot exceed $1,000 including Honorarium and travel expense; otherwise a personal service contract shall be required.  

· The individual shall be made aware that the amount received shall be 1099 reportable.  

· A non-state employee receiving an honorarium for a specific project shall complete a Miscellaneous Expense Voucher which includes the individual’s name, SS#, and address.  (Ref:  Forms Library and may be downloaded to your KFM File-See following link:   http://www.state.ky.us/agencies/finance/depts/printing/oneforms/eformlibrary.htm)
· Honorarium to non-state employees shall only be paid by staff in the Fiscal Services Branch in the Office of Career and Technical Education, Frankfort. 
· A state employee may be paid for working on specific approved projects outside normal working hours; however, an employee shall only be paid through the payroll system. 
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