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Education and Workforce Development Cabinet

Office of Career and Technical Education

SECTION 11 – FINANCIAL MANAGEMENT

Travel
The Office of Career and Technical Education follows the rules and regulations, forms and information established for all state employees.
KY Travel Information link:   

· Travel Forms:
· Travel Instructions:  http://finance.ky.gov/internal/travel/  

· Employee Travel Regulations 
· Mileage Rate 
· Discount Lodging Rates 
· Instructions for Completing State Travel Forms


· Non-Overnight Travel

· Travel  E-Forms : http://finance.ky.gov/internal/emars/forms.htm  

Travel Expenses for Non-State Employees:
· A Non-State Employee -  requesting reimbursement must complete a Miscellaneous Expense Voucher  http://www.state.ky.us/agencies/finance/depts/printing/oneforms/eformlibrary.htm 
· Per Diem and mileage is based on the state rate
· Original Receipts are required

· The Miscellaneous Expense Voucher will be audited like travel vouchers for state employees
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