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Acquiring and Submitting Applications for Employment – 151B
Applicants must meet the minimum requirements as outlined on the Vacancy Posting notice to be considered for an interview.  (See Section 6 – Hiring – 151B)
An application must be filed at the appropriate location to be considered for any vacant position.  

Applications for Employment – 151B
· Applications are accepted at any time for any position, whether or not there is a vacancy.  

· An Office of Career and Technical Education application must be submitted to be considered for any 151B vacant positions.  The application must be forwarded to Frankfort for review and determination of qualifications.   

· The applications must be entered in the Employment List System before the Employment List is closed, in order for an applicant to be considered for an interview.  

Area Technology Center office staff, (the Principal or Secretary) will provide application forms, upon request, and answer questions on the application process for positions at the school level.  Questions concerning salary, certification, teacher testing and related concerns shall be deferred to the Personnel/Payroll Administrator.  

Questions concerning positions for Area Technology Center Principal, salary, certification and related concerns shall be directed to the Personnel/Payroll Officer.  

The Area Technology Center Principal will follow established procedures for the receipt of applications and forward them, in a timely manner, to the Personnel /Payroll Officer.  151B employment applications are entered into the Employment List system for the positions for which the applicant applies and/or qualifies for.  The application will remain in the system for one (1) year, at which time the application will be removed unless the Personnel/Payroll Officer submits written notification otherwise.  

The Area Technology Center Principal is responsible for notifying applicants, who do not meet the minimum requirements of the official job specification.  

Applications for Employment – 18A

Full-time, regular support staff is hired through the Personnel Cabinet Register system.  The Area Technology Center Principal or Secretary will answer questions in the application process.

Applications, test dates, sites and additional information is available on the Internet through the Personnel Cabinet Website.  
· Secretarial/Clerical and most maintenance positions require tests and are posted on the Internet for ten (10) days.
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