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 Professional Development  

Maintaining certification is the responsibility of the individual employee. 

Certified and equivalent employees in the Office of Career and Technical Education must meet requirements for professional education as specified for their specific classification.

Area Technology Center employees are responsible for obtaining copies of certificates or other forms of documentation as proof of attendance and/or participation in professional development activities. Also, they are responsible for providing copies to the Center Office.   
Professional Development Training:

· All Certified and Equivalent Personnel: Teachers, Principals and all other certified school personnel shall complete at least twenty-five (25) hours of professional development training annually beginning July 1 of each year.  (780 KAR 3:140) Additional details regarding certification may be found at http://www.kyepsb.net/ .
Effective Instructional Leadership hours will count towards the twenty-five hours.  

Instructional Leaders: Certified Principals, Assistant Principals, Guidance Counselors, and Instructional Supervisors:

Effective Instructional Leadership Hours:  
· 1)
Effective Instructional Leadership Hours:  Each year instructional 
leaders, including active principals and guidance counselors  shall 
complete an intensive training program to include no fewer than 
twenty-one (21)  participant hours of instruction 

704 KAR 3:325. Effective Instructional Leadership Act (KRS 156.101.)  Information on Effective Instructional Leadership may be obtained at http://www.kde.state.ky.us/ under administrative resources.  

2) Employee is responsible for forwarding proof of acquisition of 

Twenty-one  (21) hours to Professional Development Coordinator.  

Instructors:  

1) Prepare annual plan for upgrading and maintaining up-to-date skills

2) Plan should include – subject matter, teaching methods, and supporting/general development

3) All instructors shall complete at least twenty-five (25) clock hours of upgrade training each year, beginning July 1.

4) Instructors who must meet continuing education requirements as a part of their occupational licensure obligation shall earn those hours in accordance with regulations set by the credentialing body.  These hours can apply to the twenty-five (25) clock hour obligation on a hour-for-hour basis.

5) Regulations provide for the renewal of the five-year Certificate for Vocational Education.  Part of the requirement for this is the completion of sixty (60) hours of approved upgrading experiences.

a) These full-time instructors must have a Technical Upgrade Transcript form on file in the Area Technology Center office.

b) Documentation for training is required as back up to the Technical Upgrade Transcript.

c) A Technical Upgrade Transcript must be attached to the request for teacher certification renewal.  

d) These can count toward the twenty-five (25) clock hour requirements.  

6) Instructors are responsible for obtaining proof of those hours and providing that proof of attendance/participation, to ATC Principal.  The ATC Principal will maintain a file in the school office.  A copy of the Professional Development Form will be sent to the Frankfort Professional Development Coordinator.  

Other Certified Staff:

Central Office, administrative business office, and school–based certified and equivalent staff is required to complete twenty-five (25) hours of training annually, between July 1 and June 30 each fiscal year.  

Training Sources:  

· The Executive Director may specify required upgrade training.

· Statewide workshops and program area conferences.

· Office for Employee and Organizational Development (OEOD).

Retirees:  

Retirees who hold a principal’s or other leadership certificate are responsible to complete forty-two (42) hours of Effective Instructional Leadership every five (5) years.  For more details, review the policies of the Education Professional Standards Board at http://www.kyepsb.net/Certification/principalcert.asp .  If you possess a “Life-Time” certificate, leadership hours are not required.  

Individuals should ALWAYS:  Keep copies of certificates and/or proof of attendance.
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