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Education and Workforce Development Cabinet

Office of Career and Technical Education
SECTION 20       -   Human Resources

151B – Class Codes & Position Descriptions

0550 

KENTUCKY TECH AREA SUPERVISOR 

0551 

TECHNICAL EDUCATION BRANCH SUPERVISOR 

0555 

TECHNICAL EDUCATION ACADEMIC CONSULTANT I (Rev:  Sept. 1, 2003)
0556 

TECHNICAL EDUCATION ACADEMIC CONSULTANT II (Rev:  Sept. 1, 2003)
0557

TECHNICAL EDUCATION ACADEMIC CONSULTANT III (Rev:  Sept. 1, 2003)
0558

TECHNICAL EDUCATION SERVICES COORDINATOR I 

0559 

TECHNICAL EDUCATION SERVICES COORDINATOR II 

0560

TECHNICAL EDUCATION ADMINSTRATIVE CONSULTANT I 

0561

TECHNICAL EDUCATION ADMINSTRATIVE CONSULTANT II 

0562 

TECHNICAL EDUCATION ADMINISTRATIVE CONSULTANT III 

0563

TECHNICAL EDUCATION ADMINISTRATIVE BRANCH SUPERVISOR
0580 

KENTUCKY TECH REGIONAL BUSINESS MANAGER 

0723 

KENTUCKY TECH CENTER PRINCIPAL (SECONDARY) 

0731 

KENTUCKY TECH ASSISTANT PRINCIPAL (SECONDARY) 

0746 

KENTUCKY TECH CONTINUING EDUCATION COORDINATOR 

0750

KENTUCKY TECH GUIDANCE COUNSELOR RANK I
0751 

KENTUCKY TECH GUIDANCE COUNSELOR RANK II 

0761

KENTUCKY TECH INSTRUCTOR RANK I OR EQUIVALENT  (Rev:  Sept. 1, 2003 & 











Dec. 1, 2003)
0762

KENTUCKY TECH INSTRUCTOR RANK II OR EQUIVALENT (Rev:  Sept. 1, 2003 & 










Dec. 1, 2003)
0763

KENTUCKY TECH INSTRUCTOR RANK III OR EQUIVALENT (Rev:  Sept. 1, 2003 & 









Dec. 1, 2003)
0764 

KENTUCKY TECH COOPERATIVE EDUCATION COORDI NATOR  

0797 

KENTUCKY TECH SECONDARY EDUCATION INSTRUCTOR (Rev:  Sept. 1, 2003)
0798

KENTUCKY TECH CONTINUING EDUCATION INSTRUCTOR
0799

KENTUCKY TECH DUAL-EMPLOYMENT POSITION 

OFFICE OF CAREER AND TECHNICAL EDUCATION
General Administrative 

                                                                                                                       Group 

                                                                                                                       Code No.0550 

CLASS TITLE: Kentucky Tech Area Supervisor 

CHARACTERISTICS OF THE CLASS: Provides general supervision of technical education 

programs, services, and activities operated by the Kentucky Tech System in an assigned area; and performs other duties as required.


EXAMPLES OF DUTIES: Supervises the implementation and evaluation of technical education 

programs, services and activities operated by the Office of Career and Technical Education. 

Interprets, applies. and enforces depar1mental rules, regulations, and policies as they relate to 

technical education programs and services. Provides technical assistance and performs 

supervisory duties for the Kentucky Tech System. Supervises and evaluates principals of area technology centers. Assists in developing technical education plans and needs assessment; distributes repor1ing documents and assists with preparation of reports; and reviews program 

plans. Interprets vocational guidelines and administrative regulations and provides Information on available resources. Consults with governmental agencies, industry, business and labor, local education administrators, advisory committees, colleges and universities, and civic and 

community organizations in determining employment needs, training programs, utilization of community resources and coordination. Compiles and writes reports. Recommends inservice 

training and professional development of personnel. Performs other duties as assigned. 

MINIMUM REQUIREMENTS: Graduate of a college or university with a master's degree supplemented by five years of experience working with vocational/technical education programs, two of which must have been teaching 

OR 

Graduate of a college or university with a master's degree supplemented by five years of industrial supervisory or training experience. 

Thirty semester hours above the master's degree will substitute for one year of the required 

experience. 

_________________________________________

____________________

Executive Director, Office of Career and Technical Education 

Date

_________________________________________

____________________

Secretary, Education Cabinet 


Date

Effective July 1, 2000

DEPARTMENT FOR ADULT AND TECHNICAL EDUCATION 

General Administration 

Group 

Code No.0551 

CLASS TITLE: Adult/Technical Education Branch Supervisor 

CHARACTERISTICS OF THE CLASS: Provides overall management for all 

sections and units within an adult/technical branch; and performs other duties as required. 

EXAMPLES OF DUTIES: Oversees the supervision and implementation of all 

staff and programs with an adult/technical branch to assure economical and 

efficient operations. Responsible for assuring compliance with branch's 

budget. Evaluates the performance of subordinates and authorizes overtime 

and leave, recommends salary increases and promotions and evaluates the 

performance of subordinates. Analyzes branch operations and recommends 

policy and procedural changes to increase operating efficiency. Requests 

subordinates to research and compile administrative reports as needed. 

Compiles reports as needed and oversees the maintenance of all branch 

operating records and reports. Prepares and delivers oral and written 

communications to the general public, courts, attorneys, legislators,

local, state and federal government officials on all activities of branch 

operations as requested. Coordinates branch training activities. Reviews 

supervisory subordinate's recommendations for disciplinary action, 

investigates and takes appropriate measures consistent with laws, 

regulations, policies and procedures. Serves on inter- or intra-agency 

task forces or committees as assigned. 

MINIMUM REQUIREMENTS: Graduate of a college or university with a master's degree in education or a related field supplemented by four years of experience in the field of adult or technical education. Additional experience in education or a related field shall substitute for the required education on a year-for-year basis. 

Effective July 1, 1990 
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Office of Career and Technical Education
Department for Adult Education and Literacy 

                                                                                                                       General 

                                                                                                                       Administration Group

                                                                                                                       Code No. 0558 

CLASS TITLE: Adult/Technical Services Coordinator I 

CHARACTERISTICS OF THE CLASS: Provides leadership in the completion 

of complex projects and provides technical assistance in the development, 

coordination, and implementation of educational and/or administrative services;

and performs other duties as required. 

EXAMPLES OF DUTIES: Provides leadership in both short and long term 

complex technical education projects, Interprets and applies regulations and 

policies as related to a particular area and participates in the development of 

policy and procedures for the Office of Career and Technical Education or the 

Department for Adult Education and Literacy. Works with adult education or 

technical advisory groups. Provides technical assistance to schools, regional 

personnel and other administrators in developing, implementing or maintaining 

various educational or administrative services. Collects and analyzes data 

regarding the need for in-service training of personnel. Makes presentations and 

conducts workshops at local and state level. Writes administrative reports as 

required. Analyzes proposed legislation relative to changes in programs and 

services. 

MINIMUM REQUIREMENTS: Graduate of college or university with a master's 

degree in education, business or a closely related field supplemented by five 

years of experience in education administration or business administration. 

Additional education or business administrative experience shall substitute for 

the required education on a year-for-year basis. 

Approval Signatures: 



_________________________________

_____________________________

Executive Director 





Executive Director 

Office of Career and Technical Education 

Dept. for Adult Education and Literacy 

_________________________________

Division of Personnel Services 

Education Cabinet
Office of Career and Technical Education 

Department for Adult Education and Literacy 

                                                                                                                       General 

                                                                                                                       Administration Group 

                                                                                                                       Code No.0559 

CLASS TITLE: Adult/Technical Services Coordinator II 

CHARACTERISTICS OF THE CLASS: Provides consultative services, 

technical assistance and direction in the development, coordination, and 

implementation of educational and/or administrative services; and performs 

other duties as required. 

EXAMPLES OF DUTIES; Interprets and applies regulations and policies as 

related to a particular area and participates in the development of policy and 

procedures for the Office of Career and Technical Education or the Department for 

Adult Education and Literacy. Works with adult education or technical advisory 

groups. Provides technical assistance to schools, regional personnel and other 

administrators in maintaining or implementing various educational or 

administrative services. Collects and analyzes data regarding the need for 

inservice training of personnel. Makes presentations and conducts workshops 

at local and state level. Writes administrative reports as required. Analyzes 

proposed legislation relative to changes in programs and services. 

MINIMUM REQUIREMENTS; Graduate of college or university with a master's 

degree in education, business or a closely related field supplemented by four 

years of experience in education administration or business administration. 

Additional education or business administrative experience shall substitute for 

the required education on a year-for-year basis. 

Approval Signatures: 



_________________________________

_____________________________

Executive Director 





Executive Director 

Office of Career and Technical Education

Dept. for Adult Education and Literacy 

_________________________________

Division of Personnel Services 

Education Cabinet 

Effective Date: August 16, 1996

DEPARTMENT FOR ADULT AND TECHNICAL EDUCATION 

                                                                                                                       Educational 

                                                                                                                       Administrative Group 

                                                                                                                       Code No.0560

CLASS TITLE: Adult/Technical Administrative Consultant I 

CHARACTERISTICS OF THE CLASS: Provides consultative services and 

technical assistance in administrative areas. Assists with the 

development and implementation of operational procedures for school, 

regional, or program administration. Performs other duties as required. 

EXAMPLES OF DUTIES: Demonstrates expertise in school and/or program 

administrative services and operations. Provides technical assistance to 

personnel in local offices, regional offices, and schools in operating and 

implementing various programs, services, and activities. Collects 

administrative data. Develops and implements procedures, guidelines and 

criteria for program operations. Researches, interprets and applies laws, 

rules and regulations as related to school or regional operations. Serves 

on committees and task force assignments as requested. 

MINIMUM REQUIREMENTS: Graduate of a college or university with a master’s

degree in education or a closely related field supplemented by five years 

of experience in school, regional, or state administration and/or 

teaching. Thirty semester hours of graduate work above the master's 

degree shall substitute for one year of the required experience. 

Additional experience in education, vocational education or a related 

field will substitute for the required education on a year-for-year basis. 

Effective July 1, 1990 

DEPARTMENT FOR ADULT AND TECHNICAL EDUCATION 

                                                                                                                       Educational 

                                                                                                                       Administrative Group 

                                                                                                                       Code No. 0561 

CLASS TITLE: Adult/Technical Administrative Consultant II

CHARACTERISTICS OF THE CLASS: Provides consultative services and 

technical assistance in administrative areas. Exercises discretion in 

decision making related to school, regional, or program administration. 

Performs other duties as required. 

EXAMPLES OF DUTIES: Demonstrates expertise in school and/or program 

administrative services and operations. Provides technical assistance to 

personnel in local offices, regional offices, and schools in operating and 

implementing various programs, services, and activities. Assists in the 

development and implementation of procedures, guidelines and criteria for 

program operations. Interprets and applies laws, rules and regulations as 

related to school or regional operations. Serves on committees and task 

force assignments as requested. 

MINIMUM REQUIREMENTS: Graduate of a college or university with a master's 

degree in education or a closely related field supplemented by three years 

of experience in school, regional, or state administration and/or 

teaching. Additional experience in education, vocational education or a 

related field shall substitute for the required education on a year-for- 

year basis. Thirty semester hours of graduate work above the master's 

degree shall substitute for one year of the required experience. 

Effective July 1, 1990 

DEPARTMENTS FOR ADULT/TECHNICAL EDUCATION 

                                                                                                                       Educational 

                                                                                                                        Administrative Group 

                                                                                                                       Code No.0562 

CLASS TITLE: Adult/ Technical Administrative Consultant III 

CHARACTERISTICS OF THE CLASS: Provides consultative services and technical assistance 

in the development, coordination, implementation, and operation of school, regional, or program 

administration. Performs other duties as required. 

EXAMPLES OF DUTIES: Provides technical assistance to personnel in local offices, programs, regional offices, centers, and schools in operating and implementing various programs, services, and activities. Assists in the development and implementation of procedures, guidelines, and criteria for program operations. Interprets and applies laws, rules, and regulations as related to programs and school or regional operations. Serves on committees and task force assignments 

as requested. 

MINIMUM REQUIREMENTS: Graduate of a college or university with a bachelor's degree supplemented by two years of administrative experience. Additional administrative experience in school, regional, or state administration may substitute for the required education on a year-to-year basis. 

______________________________________

_____________________

Executive Director for Office of Career and Technical Education

Date

______________________________________

______________________

Executive Director for Adult Education & Literacy

Date

______________________________________

______________________

Director, Division of Personnel Services


Date

Effective July 1, 1990

Revised July 1, 1994

                                                                                                                General Administration     

                                                                                                                Group

                                                                                                                Code No. 0563 

CLASS TITLE: Adult/Technical Administrative Branch Supervisor 

CHARACTERISTICS OF THE CLASS: Provides overall management for 

all sections and units within an 'adult/technical administrative branch; and performs other duties as required. 

EXAMPLES OF DUTIES: Oversees the supervision and implementation of all staff and administrative programs with an adult/technical branch to assure economical and efficient operations. Advises management on department administrative programs. Evaluates the performance of subordinates and authorizes overtime and leave, recommends salary increases and promotions and evaluates the performance of subordinates. Analyzes branch operations and recommends policy and procedural changes to increase operating efficiency. Requests subordinates to research and compile administrative, statistical or financial reports as needed. Provides direction, in-service, and technical assistance to regional personnel on administrative program processes and procedures. Prepares and delivers oral and written communications to the general public, courts, attorneys, legislators, local, state, and federal government official on all activities of branch operations as requested. Coordinates branch training activities. Reviews supervisory subordinate's recommendations for disciplinary action, investigates and takes appropriate measures consistent with laws, regulation, policies, and procedures. Serves on inter- or intra-agency task forces or committees as assigned. 

MINIMUM REQUIREMENTS: Graduate of a college or university with a master's degree in business administration, accounting, public administration or a related field supplemented by four years of professional accounting, business, administration, public administration or related experience. Additional administrative experience shall substitute for education on a year-for-year basis. 

Approval signatures: 

____________________________________________

_________________________

Executive Director                                                                                 Executive Director 

Office of Career and Technical Education


Department for Adult & Literacy 

Director

Division of Personnel Services

Education Cabinet
Effective Date: 

August 16, 1994

OFFICE OF CAREER AND TECHNICAL EDUCATION 

                      Educational Administrative 

                                                                                                                  Group 

                                                                                                                  Code No. 0580 

CLASS TITLE: Kentucky Tech Administrative Business Manager 

CHARACTERISTICS OF THE CLASS: Supervises and directs the administration of the 

administrative business office and assists assigned area technology centers with financial affairs; and performs other duties as required. 

EXAMPLES OF DUTIES: Supervises the business operation of assigned area technology centers. Supervises employees engaged in the preparation and maintenance of financial 

records, budgets, inventories, accounts receivable, accounts payable and other specialized reports. Prepares and maintains personnel documents and records. Supervises the 

accounting of receipts and disbursements of funds. Prepares financial records and reports. 

Prepares budget and supporting data. Advises management on fiscal and personnel matters. Administers fiscal policy and procedures. Conducts audits of all budgets in assigned area technology centers. 

MINIMUM REQUIREMENTS: Graduate of a college or university with a bachelor's degree in accounting, business administration, public administration or a related field supplemented by 

two years of professional accounting, business administration. public administration or related 

experience. Additional experience in one of the above fields shall substitute for education on a 

year-for-year basis. Graduate study in one of the above area shall substitute for the experience on a year-for-year basis.

_________________________________________
__________________________

Executive Director, Office of Career and Technical Education
Date

_________________________________________
__________________________

Executive Director, Office of Personnel Services

Date

Effective July 1, 1998

OFFICE OF CAREER AND TECHNICAL EDUCATION 

Educational Administrative Group

Code No. 0723 

CLASS TITLE: Kentucky Tech Center Principal (Secondary) 

CHARACTERISTICS OF THE CLASS: Provides overall management and supervision of 

personnel, programs, and curriculum development in a secondary vocational education center; and performs other duties as required. 

EXAMPLES OF DUTIES: Plans, develops, organizes, and implements the instructional 

programs in a secondary vocational education center. Supervises staff in carrying out the total operations of the center. Coordinates the operations, implementation and evaluation of the 

secondary, postsecondary, and adult upgrade programs in the center. Develops annual and long-range plans ~or vocational education programs to meet the needs of business and 

industry .Reviews and interprets school rules, regulations, and policies .to all employees. 

Provides guidance to teachers in curriculum development, instruction, preparation of records, professional development and other matters. Approves purchases of all supplies and 

equipment for the school. Provides in-service training for staff. Develops and maintains total 

budget of the school. Maintains discipline. Monitors and reviews current programs and makes recommendations for improvements. Consults with business and industry regarding placement 

-of students. Provides liaison services between the center, state and local agencies, and 

par1icipating high schools. Responsible for the preparation and maintenance of operational 

records to include student records, purchases for the school, travel vouchers, payroll forms and reports. Plans and arranges evening vocational continuing education and upgrade to meet community needs. 

MINIMUM REQUIREMENTS: Must hold one of the following: a Kentucky Department of 

Education Vocational Principal's certificate, Kentucky Statement of Eligibility for Vocational 

School Principal, Kentucky Department of Education Secondary Principal's certificate, Kentucky Statement of Eligibility for Secondary Principal certificate or a Kentucky Department of 

Education vocational/technical school certificate in administration, supervision, and coordination issued prior to 1988. 

OR 

Must have completed all coursework requirements and will receive a Kentucky Department of Education Vocational Principal’s certificate within one year of initial hire date. 

_________________________________________
__________________________

Executive Director, Office of Career and Technical Education
Date

_________________________________________
__________________________

Executive Director, Office of Personnel Services

Date

Effective August 16, 1999
DEPARTMENT FOR ADULT AND TECHNICAL EDUCATION 

                                                                        Educational Administrative 

                                                                        Group 

                                                                        Code No. 0731

CLASS TITLE: Kentucky Tech Assistant Principal (Secondary) 

CHARACTERISTICS OF THE CLASS: Assists the Principal in the administration 

and supervision of one or more programs, personnel and curriculum planning in a secondary vocational center; and performs other duties as required. 

EXAMPLES OF DUTIES: Provides administrative support to the vocational school principal. Assists with school management, operational procedures, reports and surveys, and public relations. Provides assistance to school staff. Works with other agencies and community groups. Provides 

administrative support for programs and curriculum planning. Carries out special projects and assignments. Assists principal with supervision of buildings and grounds maintenance. 

MINIMUM REQUIREMENTS: Must hold a Kentucky Department of Education .vocational school certificate in administration, supervision and 

coordination supplemented by two years of experience working with 

vocational education programs Graduate study shall substitute for the required experience on a year-for-year basis. 

OR 

Must hold a Kentucky Department of Education Vocational Principal's certificate, Kentucky Department of Education Secondary Principal's 

certificate, or a Kentucky Statement of Eligibility for Vocational School 

Principal supplemented by two years of experience working with vocational education programs. Graduate study in vocational education shall substitute for up to one year of the required experience. 

Effective July 1, 1990 

DEPARTMENT FOR ADULT AND TECHNICAL EDUCATION 

                                                                       Educational Administrative 

                                                                       Group

                                                                       Code No. 0746

CLASS TITLE: Kentucky Tech Continuing Education Coordinator 

CHARACTERISTICS OF THE CLASS: Coordinates the development, implementing, monitoring, and evaluation of continuing education classes in a postsecondary technical school. Demonstrates discretionary judgment in program development and administration; and performs other duties as required. 

EXAMPLES OF DUTIES: Works with staff and administrators to plan, develop, and implement continuing education programs. Identifies instructional resources and secures instructional staff for continuing education classes. Provides in-service for continuing education instructors. Advises the school administrators of needs for continuing education instruction. Prioritizes needs for classes. Establishes budgets for continuing education classes. Evaluates need for supplies in classes. Works with regional training and development coordinator to coordinate continuing education classes on industry specific. Publishes an annual roster of classes to be offered by the school. 

MINIMUM REQUIREMENTS: Graduate of a college or university with a master's degree supplemented by four years of experience in vocational/technical teaching or administration 

OR 

Hold a master's degree and four years experience in a college or university 

technical-related program.

______________________________________________________ 
____________________________

Executive Director for Adult/Technical Education


Date

_____________________________________________________
____________________________

Deputy Executive Director for Adult/Technical Education

Date

_____________________________________________________
____________________________

Director, Division of Personnel Services



Date 

Effective July 1, 1990 

Revised July 1, 1992 

DEPARTMENT FOR ADULT AND TECHNICAL EDUCATION 

Educational Administrative                                     Group



                                                                                          Code No. 0750 

CLASS TITLE: Kentucky Tech Guidance Counselor Rank I 

CHARACTERISTICS OF THE CLASS: Provides guidance and counseling services to 

students in a postsecondary vocational-technical school or a secondary vocational education center; and performs other duties as required. 

EXAMPLES OF DUTIES: Counsels students on career, educational, employment and personal matters. Administers, evaluates, and interprets interest and aptitude tests to students. Makes recommendations concerning educational programs for the school. Provides students with information concerning career decision-making opportunities. Composes reports and maintains a file on the counseling programs. Contacts and cooperates with educators and employers in establishing a student placement program. Counsels with students on personal problems. Develops and improves a guidance and 

counseling program for a particular school. Cooperates with teachers and other school officials in the solution of general administrative problems. Attends meetings and conferences pertaining to guidance and counseling. Works with civic, professional and business groups in problems and goals of modern education. 

MINIMUM REQUIREMENTS: Must hold the Rank I Kentucky teaching certificate endorsed for guidance and counseling. 

______________________________________________________ 
____________________________

Executive Director for Adult/Technical Education


Date

_____________________________________________________
____________________________

Deputy Commissioner for Adult/Technical Education

Date

_____________________________________________________
____________________________

Director, Division of Personnel Services



Date 

Effective July 1, 1990 

Revised July 1, 1992 
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See:  September 1, 2003 Revision
DEPARTMENT FOR ADULT AND TECHNICAL EDUCATION 

                                                                        Educational Administrative 

                                                                        Group 

                                                                        Code No. 0764

CLASS TITLE: Kentucky Tech Cooperative Education Coordinator 

CHARACTERISTICS OF CLASS: Coordinates the cooperative education program 

in selection of training stations, placement of students, evaluation of student progress on the job, coordination of theory and practice, public relations and administration. Performs other related duties as required. 

EXAMPLES OF DUTIES: Selects appropriate training agencies, prepares a training agreement and training plan for each student and coordinates classroom with on-the-job training. Through job coordination visits, works with the employer to evaluate student progress. Explains the cooperative education program to students, parents, school officials, 

business, labor, civic and other interested community groups. Correlates instructional content with training experiences and student career 

.Objectives. Develops promotional materials regarding the program. Checks the sponsoring training stations to insure safety provisions are being followed. Maintains necessary records and reports. 

MINIMUM REQUIREMENTS: Must hold a Kentucky teaching certificate, Rank I, n or m in a vocational subject area and have taught a minimum of two years in an occupational program area, 

OR 

If placed in a postsecondary program, may hold a master's degree in a vocational specialty area.

[image: image8.emf]
OFFICE OF CAREER AND TECHNICAL EDUCATION
                                                                                                Teaching 

                                                                                                Group 

                                                                                                Code No. 0798 

CLASS TITLE: Kentucky Tech Continuing Education Instructor 

CHARACTERISTICS OF THE CLASS: Provides part-time instruction in a 

vocational, technical education program; and performs other duties as required. 

EXAMPLES OF DUTIES: Instructs students in organized classes in a vocational instruction program. Teaches the theory and practice of the particular area of instruction. Prepares class plans and maintains required reports and records. Evaluates individual student efforts and 

makes recommendations concerning student progress. Prepares and uses teaching aids. 

Makes recommendations concerning the improvement of instruction and the placement of students. Promotes good public relations. 

MINIMUM REQUIREMENTS: High school graduate or equivalent supplemented by four years of work experience in the subject area to be taught

OR 

Must possess official approval as a Continuing Education Vocational/Technical Instructor. Additional education in the subject area to be taught will substitute for the required experience on a year-for-year basis. 

Teaching in some specialty areas may require specific licensure or 

certification specific to the field; for example, Mine Safety and Health Administration (MSHA) instructors must have an Instructor Training Certificate issued by the U.S. Department of Labor, MSHA, or by the U.S. Department of Interior, Mine Enforcement and Safety Administration (MESA). 

Effective July 1, 1990 

OFFICE OF CAREER AND TECHNICAL EDUCATION
                                                                             Educational Administrative 

                                                                             Group 

                                                                             Code No. 0799 

CLASS TITLE: Kentucky Tech Dual-Employment Position 

CHARACTERISTICS OF THE CLASS: Works in a part-time position on an hourly rate beyond the full-time position of regular employment. 

EXAMPLES OF DUTIES: May be employed as supervisor or teacher for part-time classes which require working hours beyond the normal 37.5 workweek and beyond the scope of responsibilities of the position of regular employment. May also be employed on a part-time basis for work on a special project professional development activity, or special assignment beyond the scope of the full-time position responsibilities. 

MINIMUM REQUIREMENTS: Must meet the minimum requirements for the part-time position for which dual employment is established. If employed part-time on dual employment in the same job classification as regular employment, all minimum requirements for the position are considered as met. 

Effective July 1, 1990

Equal Education and Employment Opportunities M/F/D
OCTE

  
            Human Resources
Rev: March 18, 2004

                 Position Descriptions
                                                                  
Updated:  Sept. 25, 2006
                                                                  




