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Equal Education and Employment Opportunities M/F/D

General Information:


All funds budgeted for schools and appropriated through the legislative process shall be expended for secondary students.  

Therefore, any program operated for adults shall recover costs associated with that operation.  

All such postsecondary projects shall be approved by the principal and a completed Customized Training Agreement shall be available to the Principal and the Deputy Executive Director. 

Prior To Beginning Training:  

· The Customized Training Agreement shall be prepared and include a line item budget or cost per participant that will satisfy the Cost Recovery Guidelines listed below.  

· Prior to the operation of a customized industry program, the appropriate Area Business Office shall be notified so that they will be aware of upcoming revenue and expenditures.  
· Appropriate steps shall be taken (prior to program start up) to assure that instructional staff is eligible to teach (i.e. prior approval of dual status or call staff).    

Cost Recovery:  The cost recovery amount shall include:

(1) The salary and fringe benefits of the instructor.  (Consult Area Business Office)

(2) Instructor preparation time.

(3) The cost of class and lab related supplies.

(4) An amount agreed upon by principal and supervisor to cover the cost of utilities, cleaning, equipment use, and other associated costs not budgeted. 
Continuing Education Classes (780 KAR 2:140)

Continuing education classes for adults shall be designed to meet the needs of the labor market and for persons preparing or supplementing knowledge and skills for employment or job advancement.  They shall meet the lifelong learning needs of the general public who require short-term training, retraining, or upgrading of skills for employment or job advancement.  (780 KAR 2:140, Section 8, and Section 2)   Specialized continuing education classes for adults may be offered on a cost recovery basis.  

Customized Industry Training (780 KAR 2:140)

Customized training programs may be provided at the requests of specific businesses to train new workers or retrain experienced workers.  Meeting these training requests requires the development of a specialized training agreement specifying the duties and responsibilities of each party.  These programs must be approved by the school principal and supervisor and operated on a cost recovery basis. (780 KAR 2:140, Section 8.)  Ref:  Customized Training Agreement
The Bluegrass State Skills Corporation (BSSC) provides business and industry with a possible funding source for such programs through BSSC guidelines and submission to BSSC for approval.  A copy of the guidelines may be requested from Bluegrass State Skills Corporation, 3rd Floor Old Capitol Annex, 300 West Broadway, Frankfort, KY  40601.

Refund Policy

The refund policy for Customized Training Programs shall apply to tuition charges for technical programs and classes in Kentucky TECH schools.  Students in certificate or diploma programs may receive a partial refund of tuition within the first fifteen (15) school days of the program through withdrawal.  The refund policy applies only to program withdrawal and does not apply to a reduced course load.  The application fee is nonrefundable.

Within the first ten (10) instructional days of the program, students may receive a full tuition and activity fee refund.  From eleven (11) to fifteen (15) instructional days, fifty (50) percent of the tuition is refundable.  There shall be no refund after the 15th instructional day.   (See Form, Withdrawal and Request for Refund)
Students enrolled in continuing education courses may be granted a full tuition refund of all amounts over fifteen ($15) dollars if official withdrawal is completed prior to the third class session.  No refunds shall be made after the third session, and tuition of fifteen (15) dollars or less shall not be refunded.  
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