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Equal Education and Employment Opportunities M/F/D

Building Accessibility

Building accessibility is a requirement under Title IX, Title VI, Section 504, (http://www.ed.gov/about/offices/list/ocr/504faq.html) and ADA.  The EEO Counselor’s manual contains a section on accessibility that addresses reasonable accommodations, building accessibility and signage in more detail.  Refer to this manual for information on signage requirements inside the building, on parking lots and entrances to buildings, restrooms, telephones and elevators.

A completed copy of the Accessibility Checklist used for surveying buildings and planning the removal of barriers must be kept on file in the area technology center.  This document is intended as a guide to increase awareness of architectural barriers to accessibility encountered by people with disabilities.  The checklist is based upon Kentucky Standards for Accessibility that is based upon the American National Standards (ANSI A117.1).  http://www.ansi.org/ 
EEO Counselor(s)
Each principal must designate one or more EEO counselor(s) to coordinate compliance with Title VI, Title VII, Title IX, Section 504, and ADA federal regulations.  An EEO counselor should be a person in the Center who is available to students and staff at all times.  The EEO counselor should be a person other than an administrator, academic counselor or supervisor.  The Faculty Handbook and Student Handbook are examples of publications that should identify the EEO Counselor(s) by name, address and telephone number.

(07-03-08 Changed EEO Coordinator to EEO Counselor)
Gender Equity

Teachers and administrators must devote attention to how they can achieve equity within the learning environment, teacher-student interaction, and curriculum.  Educational practices must be implemented that address the needs of all students.   Not only is it wrong to treat males and females differently in programs, it is discrimination which Federal and state laws prohibit.

The following is a list of precautions schools can take to ensure compliance with the law:


(
Review policies and practices of the entire school


(
Review course descriptions in handbooks and other publications


(
Examine the master schedule

(
Review instructional materials, course objectives and activities, and student organizations practices

(
Analyze textbooks and implement guidelines for selection

(
Implement fair recruitment practices

(
Provide equity training to staff and students

(
Establish written policies for dealing with gender equity issues

(
Observe teachers for equitable and effective instructional practices

(
Assess staff and students to determine the level of bias, stereotyping, and discrimination

Nondiscrimination Policy

A nondiscrimination policy statement must be printed on the following publications:


(
Publications describing admissions policies


(
Enrollment Applications


(
Employment Applications


(
Student Handbooks


(
Staff Handbooks


(
Student Code of Conduct


(
Program Catalogs


(
Student Publications


(
Program Brochures


(
Letterhead 


(
Newsletters


(
Other circulated publications

The following statement is to be used on multi-page publications:

“The (name of agency, school, office, etc.) does not discriminate on the basis of race, color, national origin, sex, disability, age, marital status and religion in admission to educational programs, activities, and employment practices in accordance with Title VI of the Civil Rights Act of 1964, Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973 (revised 1992), and the Americans with Disabilities Act of 1990 and shall provide upon request by a qualified disabled individual, reasonable accommodations including auxiliary aids and service necessary to afford individuals with a disability an equal opportunity to participate.  For more information, contact (name of the appointed person(s) serving as the coordinator(s) at the (name of agency, school, office, etc., work address and telephone number).”

Single page publications such as program flyers, letterhead, newsletters, memoranda, etc., may use the following statement:

“EQUAL EDUCATION AND EMPLOYMENT OPPORTUNITIES M/F/D”

ADA requires printed materials to be available in different formats.

Student Grievance Procedure

The following “Student Grievance Procedure” must be published each school year in its entirety in a student handbook or code of conduct for each center with an assurance that every student is notified and receives a copy of this procedure.

Students shall be informed of this procedure as part of the Kentucky TECH student orientation.  Documentation of this training is to be placed in student files each year.

TITLE VI – TITLE IX – SECTION 504 – ADA – HARASSMENT

STUDENT GRIEVANCE PROCEDURE

Students who feel they have been discriminated against, harassed by students or employees, denied reasonable accommodations, and/or denied an opportunity to enroll in a vocational program, participate in activities, and/or employment because of their race, color, national origin, sex, disability, age, religion, or marital status have the right to file an informal and/or formal compliant as follows:  

NOTE:  Regulations require notification of 180 days for filing with the Office for Civil Rights and/or filed within 60 days after the institution or other agency has completed its investigation and notified the complainant that it would take no further action.  Extension can be granted for good reason.

INSTITUTION EEO/GRIEVANCE COUNSELOR(S)

NAME_________________________________________________________

ADDRESS_________________________PHONE______________________

STUDENT INFORMAL GRIEVANCE PROCEDURE

Step 1    
If a complainant feels that he/she has been discriminated against, the student must first bring the problem to the attention of the EEO/Grievance Counselor within five (5) days of the knowledge or alleged cause for grievance occurs.  The EEO Counselor will conduct a preliminary investigation of the alleged complaint.

Step 2 

The complainant, EEO/Grievance Counselor, and other involved parties will work informally to negotiate a solution within five (5) school days (or a total of ten (10) days from filing a grievance).

Step 3  
If the grievance cannot be satisfactorily resolved by working informally, the student may want to proceed to file a formal written grievance within five (5) school days. (A total of fifteen (15) school days from filing a grievance)

Step 4    
A formal written grievance may be filed within fifteen (15) days of starting the Informal Grievance Process by completing the Formal Grievance Process Form, which is available from the Title VI, Title IX, Section 504, ADA and Harassment Coordinator. (See Form, Formal Grievance Process Form)

NOTE:  Days given are to keep the process moving and can be changed by agreement of all parties.

In the following Formal Grievance Procedure, the reference to the EEO/Grievance Counselor is the person assigned the duties of Title VI, Title IX, Section 504, ADA, and Harassment at the various levels in the procedure.

STUDENT FORMAL GRIEVANCE PROCEDURE

Step 1:  Within fifteen (15) school days of the alleged discrimination or denial of service, a student will file written notice to the appointed institution EEO/Grievance Counselor.  The student’s written notice shall identify the nature of the alleged discrimination, the date(s) of occurrence, expected outcomes, and be signed and dated by the student filing the grievance.  The appointed EEO/Grievance Counselor shall respond in writing regarding the process followed, persons involved, and other investigative steps taken to try and resolve the alleged grievance.  The EEO/Grievance Counselor’s response will be given to the complainant within five (5) school days from the date of initiation of Step 1 of the formal grievance process.  (See Form, Formal Grievance Response to the Student) The proposed solution to resolving the alleged grievance will have to be approved by the Kentucky TECH administrator and other parties involved.  (Within a total of twenty (20) school days from the initiation of the grievance process)

NOTE:  This step is not to be published.  It is for the student to put into writing all alleged information, investigative information, and steps taken to try and resolve the grievance.  The student must state the reasons he/she is not satisfied with the proposed solution taken during the informal grievance process.

Step 2: If the complainant is not satisfied with the proposed solution, the complainant may appeal in writing by notifying the Kentucky TECH administrator within five (5) school days of the proposed solution to be taken in Step 1. (See Form, Formal Grievance Appeal Form for Students) The Step 2 appeal written notice must contain all written documentation from Step 1 and the student’s written reasons for not accepting the proposed solution to be taken.  The Kentucky TECH administrator will respond in writing to the complainant within five (5) school days from the date of the Step 2 written appeal as to the action to be taken (or within a total of thirty (30) school days from the initiation of the grievance process).

Step 3:
  If the complainant is not satisfied with the recommended action to be taken by the Kentucky TECH administrator, the complainant may appeal in writing within five (5) school days to the attention of the EEO/Grievance Coordinator, Office of Career and Technical Education, Capital Plaza Tower, Frankfort, KY  40601.  Mark the envelope “CONFIDENTIAL”.  The Step 3 written appeal must contain all written documentation related to Step 1 and Step 2 of this Formal Grievance Process.  The complainant must include their written statement as to the reasons for not accepting the proposed solution to their alleged grievance.  The EEO/Grievance Coordinator for the Office of Career and Technical Education will respond in writing, within twenty (20) school days of the date of the Step 3 appeal as to the recommended action to be taken, or within fifty-five (55) school days from the initiation of the grievance process.

A complainant may withdraw a complaint at any time during Step 1, 2, and 3 by completing the Complaint Withdrawal Form for Students.  (See Form, Complaint Withdrawal Form for Students)   

Another option for resolving a complaint that can be used by students, parent/guardian of a minor student, or employees:

In the event that the complainant is not satisfied with the action taken at any point in the grievance process or upon completion of Step 3, the complainant may call or write for technical assistance to the Director of the Office of Civil Rights, Eastern Division, in Philadelphia, PA.  If the complainant wants to file a grievance with OCR it must be in writing, signed, and dated and include any information collected or used in the attempt to resolve the complaint at the local level.  The complainant has 180 days to file with OCR from the date of the incident or within 60 days after completion of the local grievance process.

Note:  A complaint process filed with the Office of Civil Rights may take as long as three (3) years.  The last option is to file a lawsuit with the local courts.  This can be done at any time.

Yearly Classified Newspaper Advertisement

The guidelines for elimination of discrimination and denial of services on the basis of race, color, national origin, sex and disability in vocational education programs require recipients of federal funds to notify students, parents, employees, and the general public that all vocational education programs, services, activities and employment are available without regards to race, color, national origin, sex or disability.  Prior to the beginning of each school year (between July and September), each institution must publish a classified advertisement in a well-circulated newspaper in the service area of the institution.  Regulations require that each institution affirm their nondiscrimination policy statement and identify their EEO Counselor’s name, address, and telephone number.  A brief summary of vocational programs and admission criteria should be included in the announcement.

An original newspaper advertisement identifying the source and date of publication must be submitted annually to the Office of Career and Technical Education to be included in the report to the Office for Civil Rights to document compliance with the regulation.  An Equity-Discrimination Newspaper Advertisement Form will be sent to the schools annually. (See Form, Newspaper Advertisement Form)  
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