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AVAILABILITY

The Executive Director or an authorized deputy pursuant to KRS 151B.025 (2) (hereinafter “Executive Director/authorized deputy”) shall determine whether, which, and when Office of Career and Technical Education (hereinafter “OCTE”) facilities, grounds, employees, and equipment are available.


The Executive Director/authorized deputy may approve the reasonable use of designated OCTE facilities, grounds, and equipment by responsible non-school groups and individuals (hereinafter referred to as the “Applicant”) during non-instructional time before or after the school day.  Such use shall not conflict with scheduled school activities and shall comply with established procedures.


A request for use may be rejected when it involves any of the following:

1. A commercial, for-profit activity;

School facilities, grounds and equipment shall not be used for commercial, for-profit activities.

2. Lack of availability of facilities, grounds, employees, or equipment on the dates and/or at the time(s) requested;

3. Failure by the Applicant to timely submit required documents, information, or payments;

4. Interference with the education of students;

5. Potential danger to the safety or preservation of OCTE facilities, grounds, employees or equipment; or

6. Use that is not in the best interests of the OCTE.
LIABILITY

The facility usage contract shall require that the Applicant assume all liability for injury to individuals and damage to property by reason of the use of OCTE facilities, grounds, and equipment.  The contract shall additionally require that the Applicant indemnify and hold harmless the OCTE from all loss or damage thereby and/or secure general liability insurance acceptable to OCTE as specified below.  Supervision of participants shall be the sole responsibility of the Applicant.

RESTITUTION OF DAMAGES

The Applicant shall reimburse the OCTE for any repair of damages to or replacement of OCTE property lost, stolen, damaged or vandalized while under its care.

INSURANCE

The Executive Director/authorized deputy may require, as prerequisites to the approval of any facility usage application, the provision of a certificate of insurance demonstrating that the Applicant possesses adequate general liability insurance, and the provision of written verification that an endorsement has been added to the Applicant’s general liability insurance policy naming the OCTE as an additional insured in connection with the Applicant’s use of the OCTE facility, grounds, and equipment.

APPLICATION AND CONTRACT

The Applicant shall complete an official facility usage application form regarding the use of OCTE facilities, grounds, and equipment.  The application form shall require such information as may be needed to determine the availability of, and the eligibility of the Applicant to use, OCTE facilities, grounds, and equipment and the costs to the Applicant of using the requested facilities, grounds, employees, and equipment.  Both the application form and contract shall be signed by an individual authorized to represent the Applicant.

The Executive Director/authorized deputy shall determine the due dates for submission of the application form, the contract, and any other information, documents, payments, or actions requested or required by the Executive Director/authorized deputy or the contract.
USE OF EQUIPMENT

The use of OCTE facilities or grounds shall not include the use of OCTE equipment unless such use is specifically approved by the Executive Director/authorized deputy.  The Applicant shall assume full responsibility for any and all expenses resulting from the transfer, repair, or replacement of equipment necessitated by the Applicant’s usage.  In the event of transfer, repair, or replacement, the Executive Director/authorized deputy shall immediately report the same to the Applicant.

REIMBURSEMENT OF COSTS

The Applicant shall pay OCTE the amount necessary to recover all actual costs including, but not limited to, utility costs; employee costs; cleanup costs; and cost of wear and tear on facilities, grounds, and equipment incurred by the OCTE in connection with the use of non-school groups or any other individuals of OCTE facilities, grounds and equipment.

PRESENCE OF OCTE EMPLOYEES

The Executive Director/authorized deputy shall determine which OCTE employees and the number of OCTE employees that will be required and/or permitted to be present during use of OCTE facilities, grounds, and equipment.  As a general rule, at least one OCTE employee (typically a custodian) must be on duty during all hours of OCTE facility usage.  Reasons for not requiring the presence of an OCTE employee must be noted by the Executive Director/authorized deputy in the appropriate box on the Application.

DISAPPROVAL OF USE

Disregard of the rules and regulations governing the use of OCTE facilities, grounds, employees, or equipment may result in the Executive Director/authorized deputy barring the offending Applicant from further use of OCTE facilities, ground, and/or equipment.  In case of any damage, a resolution agreeable to the Executive Director/authorized deputy, shall be prerequisite to further use by the Applicant of OCTE facilities, grounds, and equipment.
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