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Education and Workforce Development Cabinet
Office of Career and Technical Education

Converting Part-time Work & Education

To Full-time Experience

1. Part-time Work Experience to Full-time Work Experience
2. Business School
3. Vocational School
4. Converting Undergraduate Semester Hours to Months of Experience
5. Converting Quarter Hours to Semester Hours
6. Converting Graduate Semester Hours to Months of Experience
(1) Part-time Work Experience to Full-time Work Experience

We consider 35 hours per week as full-time.  Anything less is part-time.  To convert part-time to full-time, divide the average number of hours worked per week by 35 and multiply that by the number of months they worked.  

· Ex:  10-72 to 12-74 (27 weeks), worked 18 hrs per week

· Ex:  18 hrs/35 = .514     

.514 x 27 = 13.878

Rounded to 14 months full-time

(2) Business School

We consider 25 hours per week full-time for an accredited business or technical school.  They are counted on a month for month basis.  Vocational schools are always closed during the month of July, so no student may ever earn more than 11 months credit a year.  If the applicant indicates that they attended less than 25 hours per week, use the same formula that you would use to compute part-time to full-time work experience substituting 25 hours for the 35.  

· Ex:  01-74 to 11-75 (Business College), 19 hrs per week

· Ex:  19 hrs/25 = .76

.076 x 23 = 17.48

17 months full-time

(3) Technical School

It is preferable to count technical school by the number of clock hours that they completed if possible.  If the number of clock hours is not available, use the month for month basis described above.  To convert clock hours to months of experience, divide the number of clock hours by 120.

· Ex:  1440 clock hrs/120 = 12 months experience

(4) Converting UNDERGRADUATE Semester Hours to Months of Experience

	Undergraduate

Semester Hours
	Months Experience
	Undergraduate

Semester 

Hours
	Months Experience

	2,3,4
	1
	42,43
	19

	5,6
	2
	44,45
	20

	7,8
	3
	46,47,48
	21

	9,10,11
	4
	49,50
	22

	12,13
	5
	51,52,53
	23

	14,15
	6
	54
	24

	16,17,18
	7
	55,56,57
	25

	19,20
	8
	58,59,60
	26

	21,22
	9
	61,62,63
	27

	23,24,25
	10
	64,65,66
	28

	26,27
	11
	67,68,69
	29

	28
	12
	70,71,72
	30

	29,30
	13
	73,74,75
	31

	31,32
	14
	76,77,78
	32

	33,34,35
	15
	79,80,81
	33

	36,37
	16
	82,83,84
	34

	38,39
	17
	85,86,87,88,89
	35

	40,41
	18
	90
	36


(5) Converting Quarter Hours into Semester Hours:

· Divide the number of quarter hours by three (3) and multiply that by two (2).  (Ex:  192/3=64 x 2 = 128)

	Quarter Hrs =
	Semester Hrs

	192
	128

	135
	90

	81
	54

	42
	28


(6) Converting GRADUATE Semester Hours to Months of Experience

	Graduate Semester Hours
	Months

Experience
	Graduate

Semester Hours
	Months Experience

	1-2
	1
	31-32
	19

	3-4
	2
	33-34
	20

	5
	3
	35
	21

	6-7
	4
	36-37
	22

	8-9
	5
	38-39
	23

	10
	6
	40
	24

	11-12
	7
	41-42
	25

	13-14
	8
	43-44
	26

	15
	9
	45
	27

	16-17
	10
	46-47
	28

	18-19
	11
	48-49
	29

	20
	12
	50
	30

	21-22
	13
	51-52
	31

	23-24
	14
	53-54
	32

	25
	15
	55
	33

	26-27
	16
	56-57
	34

	28-29
	17
	58-59
	35

	30
	18
	60
	36


(From information received from Sharon Woolums and Judy Munson)
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