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Education and Workforce Development Cabinet

Office of Career and Technical Education

SECTION 204 

PAYROLL OFFICERS ONLY
Miscellaneous Formulas
1. Hourly Rate – Dual Employment - Determining the Hourly Rate for Dual Employment  of a 12 Month Employee
2. Hourly Rate – Dual Employment – Determining the Hourly Rate for Dual Employment of a 10.5 Month Employee



3. Hourly Rate – Per Pay Period for 12 Month Employees & 10.5 Month, 21 Pay Employees
4. Hourly Rate – Per Pay Period for 10.5 Month, 24 Pay Employees -  Extended Employment – Determining Hourly Rate for 24 Pay 
5. Hourly Rate – Determining Hourly Rate for Pay-out of Annual and Comp Time & Retirement KTRS Form
6. Taxable Wages – Formula for Calculating FICA Taxable and Medicare Taxable Wages
7. Taxable Wages – Formula for Calculating SIT Taxable and FIT Taxable Wages
Equal Education and Employment Opportunities M/F/D

	HOURLY RATE – DUAL EMPLOYMENT
Determining the Dual Employment Hourly Rate for a 
12 Month Employee


	
	First, Determine Annual Salary:

                          Multiply Salary listed on P-1 times 12 

                                 OR  

                          Multiply Salary on “A” Screen by 24

Divide Annual Salary by 1950

	
	


Return to Top of Document
	HOURLY RATE – DUAL EMPLOYMENT
Determining the Dual Employment Hourly Rate for a 
10.5 Month Employee


	
	First, Determine Annual Salary – then divide by 1702.5
         For 21 Pay Employee:

                          Multiply Salary listed on P-1 times 10.5

                                OR

                          Multiply Salary on “A” Screen by 21

           Divide Annual  Salary by 1702.5
          For 24 Pay Employee:

                           Multiply Salary listed on P-1 times 12

                                  OR

                            Multiply Salary on “A” Screen by 24

           Divide Annual Salary by 1702.5  
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	HOURLY RATE – PER PAY PERIOD
Determining the Hourly Rate for a Specific Pay Period
for the 12 Month Employee & 

for the 10.5 Month 21, Pay Employee


	
	Divide Semi-monthly pay rate by number of hours in the Pay Period. 
Use the salary amount on the “A” screen.
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	HOURLY RATE – PER PAY PERIOD
Extended Employment
Determining the Hourly Rate for a Specific Pay Period

for the 10.5 Month, 24 Pay Employee


	
	Determining Hourly Rate per Pay Period for 10.5 Mon - 24 Pay:

	
	The 10.5 month employee must choose to receive his pay either in 21 pays or in 24 pays for each year (August 1 through July 31).

Since the 10.5 month – 24 pay employee has elected to have his 21 pays distributed over 24 pay periods (August 1 through July 31), first you must:

· Determine what the 21 pay semi-monthly rate would be if he had chosen that option
· Multiply the Semi-monthly rate on the “A” Screen by 24

· Divide that amount by 21 – to get 21 pay rate

· Divide that amount by the number of hours in the Pay Period
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	HOURLY RATE – FOR PAY-OUT OF ANNUAL & COMP TIME 

When an Employee Leaves or Retires

This would also be used when completing the KTRS Retirement Form.  


	
	Determining Hourly Rate for 12 Mon and 10.5Mon-21 Pay:

	
	
	Divide the Salary on “A” Screen by 81 

       OR 

Divide the Salary on P-1 by 162

	
	Determining Hourly Rate for 10.5 Mon – 24 Pay:

	
	
	The 10.5 month employee must choose to receive his pay either in 21 pays or in 24 pays for each year (August 1 through July 31).

Since the 10.5 month – 24 pay employee has elected to have his 21 pays distributed over 24 pay periods (August 1 through July 31), first you must:

· Determine what the 21 pay semi-monthly rate would be if he had chosen that option

· Multiply the Semi-monthly rate on the “A” Screen by 24

· Divide that amount by 21 – to get the 21 pay rate
· Divide that amount by 81

·      OR

·  Divide the 21 Pay Monthly rate by 162

· 
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	TAXABLE WAGES
Formula for Calculating FICA Taxable & 
MEDICARE Taxable WAGES


	
	GROSS WAGES

	
	Minus (-) Retirement (Deduct. #04)

	
	Minus (-) FSA (Commonwealth Choice (Deduct. # 07)

	
	Minus (-) Employee Paid Health Insurance (Deduct. # 20)

	
	Equals (=) FICA Taxable or Medicare Taxable
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	TAXABLE WAGES
Formula for Calculating SIT Taxable & 
FIT Taxable WAGES


	
	GROSS WAGES

	
	Minus (-) Retirement (Deduct. #04)

	
	Minus (-) FSA (Commonwealth Choice (Deduct. # 07)

	
	Minus (-) Employee Paid Health Insurance (Deduct. # 20)

	
	Minus (-) Deferred Comp. (Deduct. # 45)

	
	Equals (=) SIT Taxable  &  FIT Taxable
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