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Providing a safe environment for students and employees is the combined responsibility of students, teachers, principals and district personnel and is of utmost importance.  Please use this page of step-by-step directions, the safety inspection audit report page and the safety inspection checklist to conduct a safety check of technical programs to raise the awareness of safety responsibilities and precautions and to prevent accidents. 

	Steps
	Action

	1.
	The school system assigns a staff person (This person should be knowledgeable regarding industrial safety.) to conduct program safety inspections of each technical program, record the number of each violation and recommendation on the safety inspection audit reports, sign the reports and return the reports to the building principal.

	2.
	The building principal assigns and records the names of the person(s) responsible to take action, secures district assistance to correct violations/recommendations and dates the audit report.

	3.
	The building principal verifies by his/her signature on the bottom of the audit report that all corrective actions have been completed by the person(s) responsible within 30 days.

	4.
	The building principal forwards the completed safety inspections audit reports to the appropriate district staff person.

	5.
	The building principal and the program teachers keep copies of all the completed safety inspection checklists and audit reports.

	6.
	The building principal shares all safety inspection audit reports with the school safety committee.
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School:    ____________________________  Program:  ____________________  Date:  _________________

Directions:  Please read directions on the front page.

	No. of

Violation
	Violations/Recommendations

Document additional violations/recommendations on the back of this page.

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	No. of

Violation
	Action Taken on Violations/Recommendations

Document additional actions on the back of this page.
	Person Responsible
	Date Assigned

Date Completed

	
	
	
	______________

	
	
	
	______________

	
	
	
	______________

	
	
	
	______________

	
	
	
	______________

	
	
	
	______________

	
	
	
	______________

	
	
	
	______________


Safety Inspection Audit Report Completed By:  _______________________________  Date:  __________

Verification by building principal that all violations have been corrected:  _______________  Date:  ____
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School:  ________________________________  Program: __________________  Date:  ________________

Inspector’s signature:  
Directions: 
· Using the Safety Inspection Checklist, conduct a program safety inspection at least annually.

· Check the appropriate letter using the following guide:

S – Satisfactory (needs no attention)   U - Unsatisfactory (needs immediate attention)    NA -  Not applicable

· Sign and make a file copy of this Safety Inspection Checklist

· Forward the completed Safety Inspection Checklist to the building principal.

	No.
	SAFETY ITEM
	S
	U
	NA

	
	Housekeeping
	
	
	

	1.
	Storage spaces are orderly with ample aisle space.
	
	
	

	2.
	Floors are clean and free of wires, tools, etc.
	
	
	

	3.
	Stairways are clear of clutter and spills.
	
	
	

	4.
	Temperature is within established guidelines.
	
	
	

	5.
	Walls, windows, and ceilings are well constructed and free of hazards.
	
	
	

	6.
	Machines, benches, and other equipment are arranged so as to conform to good safety practices.
	
	
	

	7.
	Illumination is safe, sufficient, and well placed.
	
	
	

	8.
	Ventilation is adequate.
	
	
	

	9.
	Lockers are inspected regularly for cleanliness and fire hazards.
	
	
	

	10.
	Locker doors are kept closed.
	
	
	

	11.
	General appearance is orderly.
	
	
	

	12.
	Special tool racks are kept in orderly condition and provided at benches and machines.
	
	
	

	13.
	Tools are stored properly.
	
	
	

	14.
	Tools, supply, and/or material rooms are orderly.
	
	
	

	15.
	Sufficient scrap boxes are provided.
	
	
	

	16.
	Scrap stock is put in scrap boxes promptly.
	
	
	

	17.
	Materials are stored in an orderly fashion and in a safe condition.
	
	
	

	18.
	Oily rags and waste are placed in a spring lid metal container and the container is emptied frequently. 
	
	
	

	19.
	The lab is sanitized to meet health code where appropriate.
	
	
	

	20.
	Oil spills and other slippery substances, which might result in an injury-producing fall, are promptly cleaned up.
	
	
	

	21.
	Electrical wires, cables, pipes, or other objects that cross aisles are clearly marked and properly covered.
	
	
	

	22.
	Covers or guardrails are provided to prevent persons from falling into drainage ditches, open pits, vats, tanks, etc.
	
	
	

	23.
	Load ratings are posted on all upper storage areas above seven (7) feet.
	
	
	

	24.
	Multiple appliance plugs in the receptacle outlets do not overload the circuits.
	
	
	

	25.
	All electrical wiring is properly insulated.
	
	
	

	26.
	Ground fault devices protect exposed receptacles and water coolers.
	
	
	

	27.
	All switches in electrical boxes are identified as to function.
	
	
	

	28.
	Extension cords are not used as permanent wiring.
	
	
	

	29.
	All electrical equipment is installed in a neat and workman-like manner.
	
	
	

	30.
	All electrical equipment, such as fuse boxes, switch boxes, etc., are firmly secured to the surface on which it is mounted.
	
	
	

	31.
	Ground fault devices (GFI) are provided where required.
	
	
	

	32.
	Ladders are maintained properly.
	
	
	

	33.
	Corners are clean and clear.
	
	
	

	
	
	
	
	

	
	Medical Services and First Aid
	
	
	

	34.
	Emergency facilities for drenching or flushing the eyes are available within the work area where the eyes may be exposed to injurious, corrosive materials.
	
	
	

	35.
	Emergency facilities for drenching the body are available within the work area where the body may be exposed to injurious corrosive materials.
	
	
	

	36.
	The first aid kit is adequately stocked, including rubber gloves.
	
	
	

	37.
	A qualified individual administers first aid.
	
	
	

	38.
	Fire blankets are in place in those areas where the potential for fire and explosion exist.  Large labs have two fire blankets.
	
	
	

	39.
	A bloodborne pathogen plan is in place.
	
	
	

	40.
	The school has two or more individuals qualified to administer first aid.
	
	
	

	
	
	
	
	

	
	Fire and Fire Extinguishers
	
	
	

	41.
	Fire extinguishers are of proper type, adequately supplied, properly located, and maintained.
	
	
	

	42.
	Instructors and students know location of and use of proper types of extinguishers for various fires.
	
	
	

	43.
	Fire extinguishers are inspected monthly and tested frequently.
	
	
	

	44.
	A durable tag is securely attached to the extinguisher to indicate the date of recharging and is signed or stamped by the recharger.
	
	
	

	45.
	Fire extinguishers are located in areas where combustible liquids are stored or used.
	
	
	

	46.
	Persons with handicaps are provided for in fire and emergency evacuation plans.
	
	
	

	
	
	
	
	

	
	Doors and Emergency Exits
	
	
	

	47.
	The number and location of exits are adequate.
	
	
	

	48.
	Fire and other evacuation plans are posted in conspicuous locations in all areas.
	
	
	

	49.
	Fire exits are lit and clearly marked.
	
	
	

	50.
	Doors that might be mistaken for exits are marked “NOT AN EXIT” or marked so as to identify their purpose, such as “Storage Room.”
	
	
	

	51.
	Emergency exit doors are not blocked by equipment or debris.
	
	
	

	52.
	Doors open and close properly.
	
	
	

	53.
	Exit ways are wide enough to permit ease of passage.
	
	
	

	54.
	Doors that are designed for emergency exit are kept unlocked from the inside and equipped with panic-type hardware.
	
	
	

	55.
	Doors swing to accommodate exit traffic.
	
	
	

	
	
	
	
	

	
	Hazardous Materials
	
	
	

	56.
	Combustible and flammable liquids/materials are properly stored and safeguarded.
	
	
	

	57.
	Oxygen and other compressed gases are stored away from combustible materials and in an upright position
	
	
	

	58.
	Oxygen cylinders are separated from fuel gas cylinders and combustible materials.
	
	
	

	59.
	Dangerous materials are stored in metal cabinets.
	
	
	

	60.
	Compressed gas cylinders are legibly marked to identify their contents.
	
	
	

	61.
	Used oil is stored in drums or tanks with proper containment in a dry area.
	
	
	

	62.
	Used oil is picked up by a reputable hauler/recycler.
	
	
	

	63.
	All used oil drums or tanks are labeled “Used Oil Storage.”
	
	
	

	64.
	Used oil is kept free from solvents, anti-freeze, break fluid, or any other substance which would be classified as a hazardous waste.
	
	
	

	
	
	
	
	

	
	Equipment
	
	
	

	65.
	Machines are arranged so workers are protected from hazards of other machines, passing students, etc.
	
	
	

	66.
	Dangerous areas are properly indicated.
	
	
	

	67.
	All equipment control switches are easily available to the operator.
	
	
	

	68.
	All machines are “locked out” when the instructor is out of the room.
	
	
	

	69.
	Brushes are used for cleaning equipment.
	
	
	

	70.
	Non-skid areas are provided around machines.
	
	
	

	71.
	Machines are in safe working order.
	
	
	

	72.
	Machines are properly guarded to comply with safety codes.
	
	
	

	73.
	Adequate supervision is maintained where students are using machines and dangerous tools.
	
	
	

	74.
	Tools are kept sharp, clean, and in safe working order.
	
	
	

	75.
	Cooking and eating utensils and equipment are properly disinfected.
	
	
	

	76.
	Instructions for operating and stopping machines are posted on or near the machines.
	
	
	

	77.
	All electrical appliances, which may be used in damp or wet locations, are properly grounded.
	
	
	

	78.
	All fans are guarded.
	
	
	

	79.
	All points of operation where employees are exposed to injury are properly guarded.
	
	
	

	80.
	All electric portable power tools are properly grounded.
	
	
	

	
	Personal Protection
	
	
	

	81.
	Safety glasses/goggles/eye protection are provided and required for all work when eye hazards exist.
	
	
	

	82.
	If individual goggles are not provided, hoods and goggles are properly disinfected before use.
	
	
	

	83.
	Shields are provided for electrical welding.
	
	
	

	84.
	Aprons or lab coats are worn in the lab.
	
	
	

	85.
	Students remove rings and other jewelry when working in the lab.
	
	
	

	86.
	The proper kind of wearing apparel is worn for the job being done.
	
	
	

	87.
	Leggings, safety shoes, etc., are worn in special classes requiring such protection.
	
	
	

	88.
	A respirator is used when spraying in the finishing room.
	
	
	

	89.
	Protective footwear is worn when moving heavy equipment or materials.
	
	
	

	90.
	Personal protective equipment is provided in areas where noise levels exceed established permissive exposure.
	
	
	

	91.
	Persons who require prescription eyeglasses wear safety lenses.
	
	
	

	
	
	
	
	

	
	Instruction
	
	
	

	92.
	Laboratory safety is taught as an integral part of each teaching unit.
	
	
	

	93.
	Safety rules are posted.
	
	
	

	94.
	Printed safety rules are given to each student.
	
	
	

	95.
	Students sign the safety agreement.
	
	
	

	96.
	The lab/classroom completes a monthly safety inspection.
	
	
	

	97.
	There is a lab/classroom safety committee.
	
	
	

	98.
	Safety contests are promoted.
	
	
	

	99.
	Videos are used in safety instruction.
	
	
	

	100.
	The lab/classroom has a safety suggestion box.
	
	
	

	101.
	Safety tests are administered.
	
	
	

	102.
	Safety posters are posted in the lab/classroom.
	
	
	

	103.
	Industry representatives give presentations on safety.
	
	
	

	104.
	Tours are taken of industrial plants as part of safety instruction.
	
	
	

	105.
	Industry representatives make safety inspections of the lab/classroom. (AYES, ASE, AGC, ABC, KCIEC)
	
	
	

	106.
	Staff and students receive hazardous communication training at the beginning of each school term.
	
	
	

	
	
	
	
	

	
	Accidents
	
	
	

	107.
	Adequate accident statistics are kept.
	
	
	

	108.
	Accidents are reported to the proper administrative authority.
	
	
	

	109.
	A copy of each accident report is filed with the appropriate authority.
	
	
	

	110.
	Accident reports are analyzed for instructional purposes and to eliminate hazards.
	
	
	

	111.
	The school/program has a written hazardous communication program.
	
	
	

	112.
	The program/school maintains an up-to-date MSDS file.
	
	
	

	113.
	Emergency numbers, such as 911 and fire and police department numbers, are posted in the appropriate location.
	
	
	


