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Team Membership

· University Educator, Chair

· Area Supervisor, Vice-Chair (in state-operated schools)

· Technical Principal and/or technical teacher
· Representatives from:

· Office of Career and Technical Education

· Kentucky Department of Education

· Business and Industry

· Kentucky Community and Technical College System

Notification of Visit

· Frankfort staff will call the principal to set a mutually convenient time for the assessment team visit.

· Documentation for the visit will be a calendar year starting one year prior to the assessment team visit month.

· Frankfort staff will send an e-mail to verify the visit date and to identify programs to be assessed.

· Frankfort staff will assign the area supervisor, technical principal and teacher, KCTCS and OCTE and/or KDE representatives.

· The principal will be responsible to provide a business and industry representative.

Team Visit Agenda*

Day before visit
Assessment team member(s) will tour the satellite programs

09:00 a.m.
Team members arrive (School may provide a continental breakfast for team.)


The school should provide a room conducive to accommodating 10 team members with ample space, tables and chairs to review documentation.

09:10 – 09:40
Team tours technical programs

09:40 – 11:30
Team reviews documentation

11:30 – 12 N
Lunch on site (School may provide a light lunch.)

12:00 – 03:00
Team continues to review documentation and develops school summary report

03:30 – 04:00
University educator gives detailed program-specific findings of team to principal and shares the school summary report


Team members meet with teachers to review findings and submit requests for changes in ratings to the team leader; team leader’s decision will be final.
*Times may vary depending on the number of programs to be assessed.

After Team Visit

· Principal will discuss findings of the assessment team with the teachers to assist in developing school and program improvement plans and in improving the documentation for the self-study at the end of the school year.

· Frankfort staff will prepare and send summary reports of the visit to the superintendent (in locally-operated schools only), principal and area supervisor.

· Program assessment staff will prepare and send appropriate reports to Frankfort staff responsible for safety, curriculum, Perkins accountability, student organizations and work-based learning.

· Principals and teachers are responsible to complete and send a program assessment self-study at the end of the school year.  The self-study will be based on the school year and should reflect improvements based upon recommendations made by the assessment team.

· At the end of the school year, Frankfort staff will prepare and send appropriate summary reports to legislative committees and office and division heads.
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